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       Weekly Activity Report 

 

Site: ______________________________  Week Ending:  ______________________ 

TOTAL HOURS WORKED ON-SITE (listed on PTR):  __________________________ 

 

OVERTIME 

a. Total overtime hours billable to client   _____________________ 

 

b. Total overtime hours non-billable to client   _____________________ 

 

Total overtime hours (a + b) =  _____________________ 

 

TRAINING 

a. Total training hours billable to client    _____________________ 

 

b. Total training hours non-billable to client   _____________________ 

 

Total training hours (a+b) =  _____________________ 

 

Explanation for unbillable overtime and/or training hours 

______________________________________________________________________ 

______________________________________________________________________ 

Personnel Issues/Changes/Concerns ______________________________________ 

______________________________________________________________________ 

Site Supervisor Issues/Concerns  ______________________________________ 

______________________________________________________________________ 

Client Issues/Concerns   ______________________________________ 

______________________________________________________________________ 

______________________________________ __________________________ 

Supervisor’s Signature     Date 

  


